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Q: When combining personal travel with Harvard business, how do you determine 
the portion that is allowable? 

A: If you are booking a flight (or train, bus, etc.) with more stops or a longer 
duration than required for the business trip due to personal travel, then you should 
provide documentation of the comparable itinerary (including price, dates, and air 
class) based on the business portion of the travel. The comparison must be 
obtained within one business day of booking. Only the allocable business portion of 
the travel should be charged to the federal award. If you do not have the 
comparison itinerary, then no portion of the ticket can be charged to the sponsored 
award.  

 

Source: Appendix E: Combined Business and Personal Travel 

https://hwpi.harvard.edu/os_fast/files/fad_policies/appendix_e_combined_biz_pers.pdf?__authen_application=CADM_HUIT_ATS_AWS_HWPI&__authen_huid=41253770&__authen_ip=73.142.35.18&__authen_pgp_signature=iQA/AwUAYBr26MDVI4Mo/BzXEQKUqwCgkXHQUMaEVNXCFpJ2/DRcJIZ8aE8AniPL%0D%0A/sLAjnysq8Y6sEUsus1UNlOw%0D%0A%3Dgw36%0D%0A&__authen_pgp_version=5.0&__authen_time=Wed%20Feb%2003%2014%3A18%3A00%20EST%202021
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